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TRUONG DAI HOC CONG NGHIEP TP. HO CHI MINH
PHONG QUAN LY KHOA HQC & HQP TAC QUOC TE

HUONG DAN PANG KY TO CHUC HQI THAO
TREN PHAN MEM QUAN LY KHOA HQC

I.  Yéu cau va quy dinh chung
1. Yéu cau
— Sur dung cac chuong trinh duyét web hién hanh: Google Chrome, Firefox, Internet
Explorer, Céc Cc, Opera ...
— Truy cap dia chi trang web: https://smia.iuh.edu.vn/glkhoahoc

2. Quy dinh chung

— Céc cé& nhan thyc hién dang ky to chirc hoi thao trén phan mém quan Iy khoa hoc phai
chiu trach nhiém vé noi dung khai bao véi Ban Gidam hiéu nha truong.

— Phong Quan ly Khoa hoc va Hop tac Quéc té (P. QLKH&HTQT) kiém tra céc thdng tin
duoc khai bao, hd tron don vi thuc hién, va bao cdo véi Ban Giam hiéu.

— Nhap dit lidu day dua va dap (ng theo yéu cau trén trang web.

— Trong qué trinh nhap dit liéu, néu can giap d& vui long lién hé cac chuyén vién phu trach
theo bang ¢ phan Phu luc

Il.  T6m tat qua trinh truy cap va khai bao théng tin

Céch 1: Truy cap tryuc tiép:_https://smia.iuh.edu.vn/glkhoahoc
Céch 2: Truy cap: https://smia.iuh.edu.vn/ chon Quan ly khoa hoc

@ smiaiuh.eduvn

Website IUH Egov Email Lich cong t& Quan Iy khoa hoc

> ) ) .
RU UNG DAl HOC CONG NGHIEP TP. HO CHI MINH

PHONG QUAN LY KHOA HOC & HO'P TAC QudC TE

Trangchi  Giithieu~  Thongbao~  Tintrc-swkién~  Hoatdong khoahoc »  Hoptacquécté ~  Quy dinh_Biéu miu

THONG BAO
» Hoc bdng cho cac thanh vién Dong Nam A tai
Han Quéc (HEAT)

» Chwrong trinh hoc béng LAnh dao tré ASEAN-
Trung Quéc

» Churong trinh Hoc béng Khoa hoc Cdng nghé
dao tao Thac si....

» Hoc bng Chinh phd Australia (AAS) ndm
2020

PHONG QUAN LY KHOA HOC VA Fog o G
I'Hm

» xem tat ca

HOP TAC QUOC TE NGHIEN cUU CHUYEN GIAO VAN BAN
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Cach 3: Truy cap https://gv.iuh.edu.vn/

‘A TRUGNG DAI HOC CONG NGHIEP

YU THANK PHO HO CHI MINK Théing bdo Lich thc Hép thu cd nhén Quan Iy khoa hoc
# Dashboard  Lich theo téh df = —
Lich theo tién do
Chon dgt Loai lich
Chon v * Lichday Lich coi thi

Ghi chu: - Lich theo tén dé od thé thay &di tlry theo tinh Hinh the £,
- NEL €6 sail st i long ién hé phong daa tao,

1. Pang nhap
Giao dién dang nhap vao tai khoan nhu sau:
Chon Giang vién, dién day du thong tin, sau d6 chon PANG NHAP

Quy giang vién st dung M4 nhan sw va Mat khau theo thdng tin tai khoan nhan sy do
Phong To chirc-Hanh chinh cung cap

Trong trudng hop quy giang vién quén mat khau hoic thay théng tin caa minh chua chinh
xé&c vui 10ng lién hé P.TCHC dé dugc cap nhat thdng tin.

‘ - INDUSTRIAL
N M
THONG TIN QUAN LY KHOA HOC

Giang vién sinh vién
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Giao dién sau khi Dang nhap thanh cong nhu sau: Chon Pang ky Hoi thao

@ QL Khoa hoc - IUH
@ Chicnang A Home
I Teneauen Théng tin Iy lich khoa hoc

£ D& taitrong truéng

(O ©D&taingoai Trudng

Bai bao sach/Gido trinh DE tai cdp Trudng DE tai BO.Tinh/TP.

Bonvi  Phdng Quan Iy Khoa hac va Hop tac Quic té

[ T/Toén béo ISI/Scopus

[ T/Toan bao IUH M3 nhan su

Chidcvu  Chuyén vién
& Dang ky Hi thao
Hoc hamrhoc vi

Neuyén Thi A Vao trudng

soogle Scholar Bia chi lién hé

A Trao doi gan day

0 o

NGi dung chua duyét

Phong QLKH va HTQT @ 2019

Tai day, quy Thay/Co chon [Piang ky Héi thao] (gdc trén cting bén phai man hinh)

A Home

Danh sach dang ky Hoéi thao

[Dang ky Hai thao]

Trang tha annaong

# Ténhodithdo Bitdau Kétthic Djadiémtéchic SSlugng Tiénichhdtrg Diénthoai  VEn ban dinh kém

Huéng ddn quy trinh ding ky Hoi nghi/hdi thio:
* Budc 1: chon vao nat "Bang ky" d& khai bao théng tin.
* Budc 2: Tai danh sach chon nit "Bang soan.." d& g théng tin v& phang QLKH&HTQT. Luu ¥ khi chuyén trang thai thi s& khang dugc chinh siva théng tin.
* Budc 3: Chuyén vién phong QLKH va HTQT sé& lién hé thong qua "SBT ngudi phu trach” dé xac nhan théng tin.

Sau d6, quy Thay/C6 vui 1ong dién day du cac théng tin theo yéu cau

Trong d6 (*) 13 nhitng thong tin bat budc phai dién
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2. Thuc hién dang ky H§i thao

# Home

DANG KY HOI THAO
Tén hdi nghi/hi thao(*)

Ndi dung chinh(*)

Théi gian t6 chire)
Pia diém td chirci®)

Pia diém tham quan (néu c6)

Quy Thay/Cé dién day du va chinh xac cac noi dung vao céc 6 bén duéi bao gom:

- Tén hoi nghi/hoi thao: 1a tén chuong trinh, hoi thao, hoi nghi, tap huan, toa dam ma don vi
dinh t6 chtc.
VD: Tap huén vé Sé hiru tri tué cho giang vién va sinh vién trong truwong Pai hoc

- Nbi dung chinh: la noi dung tom tat ciia chuong trinh, hoi thao, hoi nghi, tap huan, toa dam
ma don vi dinh t6 chec.
VD: Thong qua lép tap huan nham gidp chii nhiém cac dé tai hiéu rd hon vé S¢ hitu tri tug,
d6ng thoi cling gop phan nang cao kién thirc vé Sé hitu tri tué cho can bo quan ly va céc
chuyén vién cua phong ban thoi ky hoi nhap kinh té quéc té.

- Thoi gian to chic:

o Bit dau (theo dinh dang ngay/thang/nam): VD: 23/12/2019
o Két thic (theo dinh dang ngay/thang/nam): VD: 23/12/2019
- Dia diém t6 chirc: 14 noi dién ra chuong trinh: VD: Héi truong E4

- Pja diém tham quan (néu cd): VD: Trung tdm Sé hiru tri tué - Pai hoc Luat TP.HCM

DANG KY HOI THAO

Tén héi nghi/hdi thdo(=)
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N6i dung chinhi*) Théne

Théi gian t8 chircis)
Dia diém té chirci*)

Dia di&m tham quan (néu cf) Trung tam 5& hitu tri tué - Dai hoc Luat TP.HCM
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Quy Thay/Cb chon vao cac muc ¢ lién quan:

Hinh thic trién khait*) Tutd chirc Phai hop vai don vi trong nuidc Phai hop véi dan vi nuéc ngoai
Hinf C/tr to chirc co Truc tiép Truc tuyén Ca hai
chuyén gia nwéc
Ph3 ngOél/ n6| dung tép C6 y8u t6 nuéc ngoai Khéng cé yéu té nudc ngodi
huan mang tinh qudc
| ~
T té.
Kinh phi t8 chirc(*) Tutdc Tai trg todn phan Tai trg 01 phan
Tién ich h troi+) Van nghé dau gio
Antrua ) hii 5i d d . ,\,
Chup &nh hai nghi _ Nhirng ndi dung don vi mudn
Phién dich P.QLKH&HTQT hoac cac don vi
Dign thoai ngud phu tréchi*) co lién quan ho tro dé thuc
ot . hién chuong trinh.
Van ban gl dinh kem (néu cd) | Chon t8p | Khéng co tép nao dudc chon : g

Luruthéngtin  RaREECRERLELE]
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3. Cap nhat thong tin tong quan
Tai man hinh Dashboard quy thay ¢ cd thé thao tac nhanh:

- Théng tin nhanh vé c4 nhan nhu: ho tén, don vi cdng tac, chic vy, trinh 6, Nam vao truong,
dia chi lién hé.

- Cap nhat anh dai dién ca nhan, bang cach Click vao anh dai dién. Luu ¥: anh upload c6 kich
thudc khéng qué 1IMB.

B3 Thay dbi Avatar

Chon anh Mo File ...
[Size«= 360x400,Max <1MB )

:V:Eé_g

- Xem thdng tin nhanh tir hop thu (thir dén) tai muc Trao d6i gan day.

Trao ddi gan day E
{?“ Adrmin @ 19 giir

XaCnhdn yEu cAuin by lich

W H8 van Thai @ & ngay

AL " .
ChuyEn trang thai Yéu cau in y lich

\‘?u HB Van Thai O ngay
Chuyén trang thai Yéu cau in Iy lich

{?M Boan Thi HanE Gim @ 11 ngay
[¥Xac nhdn bai bio] test doi ten

WA Admin @ 1 thang

- Céc bai bao chua duyét, tin nhin chua xem

12 9

M&i dung chira duyét Tin chira doc

4. M0 ta hop thw

Truy cap vao hop thu thong qua icon trén cuing bén phai |
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5. Chirc nang hop thu:

- Xem théng tin thw dén va thw da giri.

- Gui email thong tin can trao d6i vé P.QLKH&HTQT théng qua chirc ning soan thu. Luu y
khi giri thu can xac dinh rd danh muc noi dung can lién hé, dé hé théng chuyén dén can bo
phu trach nhanh nhat.

~ TREN DAY LA HUONG DAN PANG KY TO CHUC HQI THAO
TREN PHAN MEM CUA PHONG QUAN LY KHOA HQC VA HQP TAC QUOC TE

CHUC QUY THAY/CO THUC HIEN THANH CONG!

Quy Thay/Cd gap van dé vé cap nhat thong tin, upload file 1&n hé théng vui long:
o Chuyén vién H6 Van Thai
o SBTDD: 0843210395
o Email: hovanthai@iuh.edu.vn
o Dién thoai: 0283.8940 390 nhanh 278
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